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Background:
On June 22, 1992, a Federal Register notice entitled the “Development of a Community
Assistance Panel (CAP)” announced the development and formation of CAPs at selected
Superfund sites (Appendix A; for more information on the Superfund Program see:
http://www.epa.gov/superfund/). ATSDR may establish and decide to continue a Panel while it is
conducting public health activities at a site and the Panel continues to provide mutual benefit.
Purpose:
The purpose of this document is to provide general guidance that will facilitate the effective
functioning of the Agency for Toxic Substances and Disease Registry (ATSDR) Pease
Community Assistance Panel (CAP). This charter is in accordance with the previously published
Federal Register Announcement (Vol. 57, No. 120; June 22, 1992; see Appendix A) and
supersedes any previous guidance documents produced by ATSDR. The Pease CAP and
ATSDR will meet annually to review and make changes to this document as needed.
Objectives and Functions:
ATSDR Community Assistance Panels are non-statutory groups that provide a mechanism to
exchange information with the affected community and to obtain input from the community, its
public health needs and concerns, and exposure issues. The Panels establish an avenue for
ATSDR to inform the community of site-specific scientific findings as they become available. In
addition they provide a means for community participation in ATSDR activities. Specifically,
CAPs function to:
1. Facilitate effective communication between ATSDR, local and state officials, and the
community.
2. Convey community health and environmental concerns from the community to ATSDR
regarding site-specific activities being conducted or contemplated; and, share their local
knowledge.
3. Ensure that ATSDR documents accurately reflect community knowledge and concern
about the site under investigation.
4. Provide an opportunity for seeking community involvement and understanding regarding
scientific findings through active communication.
5. Encourage community participation in ATSDR site-specific public health activities.
Responsibilities:
ATSDR is responsible for the creation, administration, and dissolution of CAPs. ATSDR will
consult with CAP members to ensure the CAP meetings address the informational needs of the
community.
CAP members are responsible to serve as a voice for the affected community.
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Joint Responsibilities:
ATSDR and the Pease CAP will work together when determining meeting agendas, venues, and
publicity.
Scope:
The Pease CAP provides advice and input to ATSDR. The CAP is not a federal advisory
committee and, as such, is not subject to the Federal Advisory Committee Act (FACA). The
CAP does not provide consensus advice to ATSDR in carrying out its activities. CAP members
do not speak for or represent ATSDR, and are not special government employees, consultants, or
experts to ATSDR.
Pease CAP Membership:
Pease CAP members will include representatives of the community affected by the site. In
addition, the CAP will include representatives from state and local government agencies
involved in the Pease International Tradeport site and independent scientific experts who will
advise the CAP. The scientific technical advisors will be selected by the CAP in consultation
with ATSDR. The CAP may also request the attendance at a CAP meeting of representatives
from other government agencies to provide necessary information for the CAP’s deliberations.
Pease CAP Membership recruitment and selection:
The initial selection of general CAP members was described in the 1992 Federal Register Notice
(Appendix A). The panel is generally composed of 12 to 15 individuals.
ATSDR sought nominations from community members interested in serving on the CAP who
met the following eligibility requirements:





Are at least 18 years of age;
Reflect area resident’s various viewpoints;
Have an understanding of knowledge of the site, the contaminants of concern, and/or the
community’s health concerns;
Have been exposed or are a family member of someone who was exposed to the
contaminated drinking water at Pease.

Members are invited to serve for an unlimited term. Members must agree to participate in CAP
meetings and conference calls. CAP members should be available to attend meetings in person
whenever possible. The CAP will select technical advisors to assist them.
Meetings
In-person CAP Meetings will be held approximately 3-4 times per year. Agendas are developed
by ATSDR with input from CAP members and will be provided in advance of the meeting. CAP
meetings are chaired by an ATSDR representative.
The role of the meeting chair is to acknowledge the speakers; to make sure that all agenda items
are addressed and that discussions are in accordance with the objectives stated in the governance
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and on the agenda; to summarize or otherwise clarify remarks for understanding; and to be a time
manager. The chair will be responsible to enforce the Rules of Conduct (see below, “Rules of
Conduct” section).
Meetings will be open to the public and appropriately advertised on the ATSDR Pease CAP web
page.
Rules of Conduct for CAP meetings
In order to ensure that CAP meetings are effective and useful to ATSDR, the participants, and
the public, it is necessary for all attendees to adhere to established codes of conduct, codes of
professional practice, and business ethics during the meetings.
The Rules of Conduct are as follows and apply to all members and participants of CAP meetings,
including the audience. All participants will:





Be courteous and respectful of other participants at the meeting.
Comply with any time limits established for speaking.
Refrain from profanity or personal attacks on other CAP members, members of other
state and federal agencies, members of the audience, or staff of ATSDR.
Adhere to the meeting agenda.

CAP meetings are open to the public. The members of the audience are observers; however, they
may respond if a CAP member poses a question to the audience and they are recognized by the
chair. Time will be allocated at the end of the meetings for audience questions and participation.
Agency Responsible
ATSDR facilitates and provides logistical support for CAP meetings. ATSDR may seek
logistical support from local and states agencies for reserving a room for CAP meetings as well
as for recording meetings.
Record Keeping
Proceedings of the meetings will be summarized and will be available on the ATSDR Pease CAP
website in approximately 6-8 weeks after the meeting.
Funding
Service on the CAP is a voluntary, unpaid activity except for the scientific technical advisors
who may receive an honorarium from ATSDR.
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Appendix A. Federal Register Notice published in 1992 that established Community Assistance
Panels.
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