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-
Expectations

By the end of Part 3, you should be able to:

— Explain the role of the log-in/registration staff and why they are important.
— Identify action items for log-in/registration staff.

— Understand how a soilSHOP event works.

— |dentify proper equipment and materials used at the log-in station.

— List the resources available for screeners.
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-
Log-in/Registration

What is the role of the registration team?

The registration/log-in staff (typically a team of 2 to 3):
— Receives soil samples and collects information from participants.
— Labels samples and associated paperwork.

— Provides participants with information about the soil screening process and where
to go for results and health education.
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-
Log-in/Registration

Why is this role needed?

— The log-in procedure serves as a way to track the soil sample through
the screening process and deliver results to the appropriate participant.
soilSHOPs do not collect any personal identifying information.
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Action Items

Pre-event

Complete soilSHOP trainings.
Learn how to use soilSHOP forms.

Assist with development of registration
materials and event signs.

Work with planning team to develop
system of organization (how soil sample
and forms are processed through each
station, and how participants will get
results and educational information).

During event

Ensure all materials
are available for
registration.

Assist participants
with event flow and
schedule.

Label and organize
samples for
screeners.

Post-event

— Meet with soilSHOP team
for follow-up.

— Evaluate your station: what
worked, lessons learned.
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Pre-event

Labels typically contain

sample number, name

of soilSHOP event, and
date of the event.

Log-in form and sample label examples:

Log-In Form English

Log-In Form Spanish

L 4T
oy ———T—— [FEre————————
s0ilSHOP Log In Form 50ilSHOP Forma de registro
Inberseccion mas cercana:
Closest Intersection Calle principal mds cercana:
Closest Main Street
Collection Information (You can bring one or multiple somples) Informacion de la colecta (pueds troer ung o mds de ung muestra) a1 N —
Somple #1 Somple #2 Sample #3 Mugirra 21 Mueztrg 2 iestg £ EVENT NAME <o EVENT NAME <oil EVENT NAE <ol
Somple #1 Somple #2 Tipo de suslo pom || Tipo de tierra oem || Tipo de tierra sollSHOP sollSHOP soilSHOP
i [ i [ | i e | [ ]t ~ — |
_fp'i _',p-e ’ _'I"P'E O Tierra ariginal O Teerra ariginal O Tierra criginal DATE TIME IN: DATE DATE
O Original Sail O Original Sail O Original Sail T dud — dad .
- o - . N i R wrra enmendada (pajate Tiarra anmendada (pajote iarra enmandada |pescte
d .~'-‘r"'.! ended (mulch, compost, tapss: - --!'f.'E-I'It:'E-d imulch, eampeast, topsod] - Amendead :r-L ich, compast, togaail] SOMPASEY, Eapa Suserier ded susls EOMPESES, £RE Superior del susks] Eampastn, EapE Supenar del susis] SAMPLE #2 SAMPLE ¥2 SAMPLE 82
O Raised Bed L Faized Bed L Raised Bed O heesas de Cultho O Mesas de Cultive O Mesas de Cultive EVENT NAME scilsHOP EVENT NAME soilsHOP EVENT NAME scilsHOP
O Other: 0O Othaer: 0 Other: O Otrotips O Otrotips 0 Otretpo: DATE TIME IN; DATE DATE
E”n‘fﬂlm planned use: Eml_entur planned usa: Em"t or planned usa: Uso actual o planificsdo: Uso actual o planificadaoc Uso actual o planificado: SAMPLE #3 SAMPLE #3 SAMPLE 43
- Garden - Gardan - Garden Jardin o Hugrto Jardin o Huerto O Jardin o Huarto EVEMNT NAME scilsHOP EVENT NAME soilsHOP EVENT MAME soilsHOP
- Flay Area - Play Area - Play Area drea de juego Area de jusgo Area de juego DATE TIME IN: DATE DATE
U Other: O Other: U Other: Otro wso: O Otrouss 0 Otrowuss
SAMPLE R4 SAMPLE R4 SAMPLE a4
this sample taken from mere | Was this sample taken from more | Was this sample taken from more P T T i | i
Was i - . . - — Humero de dneas: Mumarro de dreas: Numaro de @reas: EVEMNT NAME soilSHOP EVENT NAME soilSHOP EVENT NAME soilSHOP
than one spot?  ['Yes ONz | than onespot? Oves OMo | than one spot?  OYes OMo DATE TIME IN: DATE DATE
Depth (inches): fnchash {inehes): Profundidad |[an pulgadas) Profundidad |ar pulgadaz) : Profundidad [an pulgadas) @
limehesl: Depth (inches): Depth (i — SAMPLE #5 SAMPLE #5 SAMPLE #5
) _ AFue la muestra obtenida a menos | 2 Fue la muestra obtenida a menas | (Fue la muestra obtenida & menos EVEMNT NAME scilsSHOP EVENT NAME soilsSHOP EVENT MAME =oilSHOP
Was sample location Ie-.uﬂnfan.S Was sarmple bcahmlu:lhf:n.S Was sample lncatumluslh:_:ns de 5 pies de la casafedifico? de 5 pies de |a casa/fedificio? de 5 pies de la casafodificio? DATE TIME IN: DATE DATE
feet away from house or builkding? | feet away from house or building? | feet away from house or building? osi O e O Insegurofa o 0 Me O Insegurafa 0% O ke O Insagura/a
o On O Mot s o Om O Mot Oy Om 0 Mot
= . ot sure = ° oF Sure = ° ot Sure SAMPLE #6 SAMPLE #6 SAMPLE #6
. . . dFuse la musastra obtenida a meanos | §Fue la musstra obtenida & menos | 4Fue la muestra cbtenida a menos EVENT MAME scilsSHOP EVENT MAME soilSHOP EVENT NAME soilSHOP
Was sample location less than 5 Was sample location less than 5 ‘Was sample location bess than 5 da 5 pies de la calla? da 5 pines dha | calla? da 5 pins da la calle? DATE TIME IN: DATE DATE
feet away from street? feet away from street? feet away from street? osi OMe O Insagurafa osi O Mo O Insegurala 05 O o O nsegurals
OYes ONo O Mot Swre OYes OMNa O Mot Sure O%es OMa O Mot Sure
SAMPLE #7 SAMPLE #7 SAMPLE #7
EVEMNT NAME soilSHOP EVENT NAME soilSHOP EVENT MAME soilSHOP
Age of the nearest structure: Structure [ House A Fence A Shed A Other Eclad d s estructura cercana a su casa: Tipo Estructura: 0 Caszs Overja OCobertiza O Otra DATE TIME IN: DATE DATE
1 M N '1 M N -\... -9
Was structure painted before 19787 O Yes ONo 0 Mot Sure i:: M:ﬁ :;ﬂm.ﬁl 19757 . . - : - _\Jz - N: :it: f:ﬂ J:: .': SAMPLE 48 , SAMPLE 18 , SAMPLE 18 \
Was structure painted lead paint? O Yes OMo d Mot Sure " e i P qm; o? f ) . 5 . 'u - " Tt e ET:T ] sml!i..Hl'JP ET:T BERIE =oilsHOP ET:T BERIL soilsHOP
Are there paint chips in the soil? O%es ONe 0 Hot Sure ¢ "FP‘-‘d“D;e puﬂulmnn sbr ) ol 3 _— = '\!D - N: :d ! -:Edr?-,:_. TIMEN
Are there pieces of brick/debris in the soil? O Yes ONo 0 Mot Sure iy o o EEnmArs an = - = T 8a1a Bagurafa
SAMPLE 9 SAMPLE #9 SAMPLE &9
E r I I — rala il Al a da " - - -8 tratadal, . " .
Are you using any treated wood products, such as railroad ties or other treated wood [children’s play-sets can __L"m T:’tdu' algin producto con maders tratada (area de juegs de los nifos peeds contener maders tratada) EVENT MAME soilsSHOF EVENT MAME soilSHOP EVENT MAME soilsHOP
contam treated wood). - '-j I: r’" ) 0s | 4 clad 20053 A2 DATE TIME IN: DATE DATE
O Ho 0 Mot Sure O'es (if yes, was the weod there before 20037 Date: —ho UNoestdasgurois  Liallanes el caso, eatuvn ta madera ahi antes del LOUE1 Anad
SAMPLE #10 SAMPLE #10 SAMPLE #10
Additional Comments: Comentarios Adicionales: EVENT NAME scilSHOP EVENT NAME soilSHOP EVENT MAME soilSHOP

Sample Labels
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Pre-event

Tips:

Train staff on all forms and steps

— Avoids confusion and prevents delay in
obtaining screening results

— Helps staff avoid losing a soil sample
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Pre-event

Participant
reminders
could be
clothespins,
postcards, or
extra sample
labels.

Material examples for log-in station: __ solHor
This Way (Por Aqui

Welcome to the soilSHOP
Bienvenidos al Taller de Suelo

Follow the steps below to get your  Siga estos pasos para realizar el
soil screened cernimiento del suelo

1. Completar |a forma de registro y enfregue la misma
enic @ su muasira da suslo 3l parsonal dal 1aller.
1. Fill cut a kog shoeat and submit the form and your sail 2. Porsonal dol faller do suslo le asignara y proveord
sample to sollSHOP staff, con un nimearo da muastra. Este sard su bolato para

colactar sus resulliacos.
3. Elequipo del taller realizara un cemimiento a la
muastra utilizando un instrumanto de fluorescencia
3. The sollSHOP team will screen your sample using the de rayos X Mieniras espera, disfrute de olras

2. s0ilSHOP staf will provide you with your sample num-
ber. This is your ticket to getling your results!

X-Ray Fluorescence instrument . While you wait, actvidaces. Los resullados esiardn disponibles
please enjoy other activities. Results will be avadable entre 15-20 minutos luego de la enlrega de muestia
betwesen 15-60 minules after submission (estimata). {Ralimado)

4. When complete, your sample number will be posted 4. Ameodida que finalicen los analisis. los namoras de
near the resulls table. Partner stall will explain your las muasiras Serdn escriios en una pizarma cerca de
results, share Pesources, and answer your questions s masa de “Resultados”, Personal del equipo le

explicara sus resullados, comparlind recursos
nformativos, v responderd a sus praguntas.

Participant Sample Welcome and
Number Reminder Instructions Poster

s0ilSHOP

REGISTRATION

soilSHOP Directional Wayfinding and Station Signs
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Residents
arrive with soil
sample(s).

“Sample package” includes the completed Log-In Form,
labeled bag(s) of soil, and any other relevant materials.

Staff collect
information from
participant and
complete log-in
form.

::'n;..rg-euu L,
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Assign sample
number to each
soil sample.
Label all
associated forms
and soil sample
bags.

Provide
participant with
sample number
so they can
collect sample
results once they
are available.
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Log-in forms
are in clear
view for
participants
and signs are
displayed.
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Tips:

Provide a waiting area

— Prepare for any delays or back-up at the log-in table

— Offer shade and seating to people who need it

Stay organized

— Group multiple samples from one participant together in aluminum
trays, plastic bins, or larger plastic baggies

— Select an area away from log-in/registration where the XRF runner can
collect completed packages without interrupting the registration process.
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Completed sample package example:

Labeled forms .
Labeled soil samples

Forms filled out by participant
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— Meet with your soilSHOP team.

— Evaluate your event: Identify what worked, what did not work, and lessons learned.

— Send thank you letters to organizers, partners, and event summary/results.
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e
Resources

All tools are available on the soilSHOP website: )

www.atsdr.cdc.gov/soilSHOP

Planning and Preparation Materials

Log-ln Form

Example soilSHOP Sample Labels

Example Staff Roles and Functions

Contact
soilSHOP@cdc.gov
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http://www.atsdr.cdc.gov/soilSHOP
http://www.atsdr.cdc.gov/soilshop/docs/log_in_form_english_and_spanish.docx
http://www.atsdr.cdc.gov/soilshop/docs/example-soilshop-sample-labels.docx
http://www.atsdr.cdc.gov/soilshop/docs/example-staff-roles-and-functions.docx
mailto:soilSHOP%40cdc.gov?subject=

Please continue to Part 4 of the series for
Soil Screeners Training.

Agency for Toxic Substances and Disease Registry
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